Conference Guidelines as per constitution of IRIA
Rule
22.
ANNUAL CONFERENCE OF IRIA


An Annual Conference of IRIA shall be organized every year or as the General Body of the Association decides. The State/UT Chapters of the Association shall have the privileges of bidding to host inviting the Congress. The place and the time of the Conference shall be decided at the Annual General Body Meeting two years in advance. The Annual Conference will be stated e.g. 62nd Annual Conference of ‘Indian Radiological & Imaging Association’, and nomenclature shall not be changed.


A formal invitation from a State/UT Chapter for inviting Annual Conference must come to Central Headquarters by 31st August of the year to bid for the Conference 2 years later and it must be signed by State/UT Chapter President, Secretary & 5 other members of the State/UT chapter. The State/UT Chapter also submit details of Venue, Facilities available etc. and during GBM a brief presentation may be done.


No State/UT Chapter will be allowed to host annual Conference if the accounts of the previous Conference hosted by it are not submitted. Any State/UT Chapter hosting the Conference must have a permanent income tax PAN No. and must have submitted its up-to-date income tax returns for the financial year preceding the bid.


The eligible State/UT chapter bidding to host the National/International Conference should have adequate infrastructural facilities. Preference to host a National/International conference will be given to the State/UT chapter who have either never hosted a National/International conference OR have hosted a National/International conference earlier than the other bidder of the conference. The eligible State/UT chapter willing to host a National/International conference should apply to IRIA Head Quarters as per the rules laid down in the constitution not later than 31st August each year.

If the annual Conference is allotted to a State/UT Chapter and if for some reasons, the State/UT Chapter is unable to hold the Conference; such a State/UT Chapter should be debarred from hosting the Conference for next ten years. They shall be considered incapable to hold Annual Conference in the interim period unless otherwise it is proved beyond doubt.

23(a).
The association will not be responsible for any losses whatsoever incurred by the host State/UT Chapter while organizing the Annual Conference of IRIA.
23(b). 
The President, President Elect and Secretary General of the Association are authorized by the Association to bid for hosting an International Conference in India after prior approval of the bid by the Central Council followed by the General Body. The bid for the Conference is to be submitted only after it is signed by the above office bearers and at least 7 other Central Council members authorized by the General Body of the Association. The organizing committee of this conference will be appointed by the General Body only.


23(c)
The Association will not be responsible for any losses incurred during the organization of any National/International conference hosted/co-hosted by the Association.
Bye Laws:

46.
GUIDELINES FOR ANNUAL CONFERENCE OF IRIA
1.  
There shall be an Organizing Secretary of the Annual Conference of Radiology & Imaging.

2.
The Organizing Secretary and other office bearers shall be elected by the State/UT Chapter where the proposed Conference is to be held in addition to other office bearers.

3.   
The Organizing Secretary shall be responsible for all arrangements for the convening and holding of the Conference and shall be guided by directions that may be issued on the subject by the central office of the Indian Radiological & Imaging Association. The Scientific Halls must be sound proof and equiped with all necessary audio visual equipments.

4.
It is up to the organizers of the annual conference to consider the dates of the annual conference preferably on first week and not later than 3rd week of January.
5.     
The central office shall keep the Organizing Secretary informed on all matters of interest for holding the annual Conference and particularly on the following:

(a)    
Central Council and Trade Committee Meeting.

(b)    
Annual General Body Meeting.

(c)    
Inaugural ceremony/function of the Conference and the Sir Jagadish Chandra Bose Memorial Oration, Dr. Diwan Chand Aggarwal Memorial Oration, Dr. K M Rai Memorial Oration, Dr.M.L.Aggarwal Memorial Oration, Dr. Ashok Mukherjee Memorial Award.
(d)    
Invitation to the guests, foreign/Indian will be issued through Central Office only.

(e)    
Full length lectures will be delivered as far as possible on the opening day.

(f)
A Scientific and Academic Advisory committee nominated by the President IRIA shall approve and oversee all scientific/academic activities during the Annual Conference. List of Chairpersons shall also be approved by this committee and proper representation shall be given to all State/UT Chapters and prominent radiologists.

(g)
All speakers shall be evaluated.

(h) 
Central Office, IRIA shall give seed money to the organizing state chapter, if required, prior to the approval of the Central Council.

6.     
Registration of delegates will start a day before the Conference and continue upto the time of inauguration.

7.     
Central Council and Trade Committee meeting will be held either on the previous evening or in the early morning before the GBM & inauguration of the. If there is delay in receiving some payments from the trade/industry, this can be reflected in the balance sheet. 50 percent of the savings should be handed over to the central office at the next annual Conference without fail. 50 percent share of the central office should be of the net savings.

8.   
Arrangements will be made to hold lectures arranged by Indian Colleges of Radiology & Imaging one day prior to the Conference.

9.    
The souvenir published by the organizers of the Conference will print names and addresses of all the members of the association registered with IRIA as on 30th November. Directory of members should be printed once in 3 years by Conference organizers.

10.     
The accounts and statutory taxes etc. of the annual conference must be deposited by the organizers of the Annual Conference latest by 31st March of the Conference year. The final audited accounts of the annual conference must be submitted by the organizers of the annual conference to the Central Office 10th of May of the Conference year so that the same may be published in the June issue of the News Bulletin and subsequently  passed by the Central Council and General Body. There shall be no liability of the Centre Hd.Qtrs in case of any deficit.

(10a).
The State/UT Chapter hosting the Conference should have its own PAN number and should have been submitting its income tax returns up-to-date. The State/UT Chapter will give 50% of the profits of the conference, if any, as a donation to the Corpus Fund of the Association and necessary resolution of the State/UT Chapter office bearers shall accompany this fund. The amount will be handed over in the form of a Draft only payable at Delhi. The remaining 50% of profits shall be transferred to the account of the State/UT Chapter hosting the Annual Conference. No amount of money from the Conference will be held by any individual or group and no trusts or separate associations will be formed with these funds. Any attempt by an individual or group of individuals to withhold funds to be transferred to the State/UT Chapter will be considered illegal and necessary disciplinary action shall be taken against these persons by the State Executive. If the matter cannot be resolved at the State level the Central council will look into the allegations of financial irregularity and necessary disciplinary action will be taken by the Central council, subject to ratification by the General Body.


All the income especially 50% central share from the savings of annual conference should come in the form of DD only.

11.      
Trade exhibition will be arranged every year, during annual Conference of IRIA.    

12.     
A camp office of IRIA will start functioning near registration counter from the registration day of Conference. Organizing secretary of Conference will arrange for sufficient space, furniture and banner etc. for the same.

13.
Organizers of the next Annual Conference will enlighten the progress of the preparation of the Conference in the Annual General Body Meeting and subsequently in the mid term Central Council Meetings.

14.
Prizes and Awards for best paper in Annual Conference and IJRI should be started to encourage the members, specially the younger ones. 

15.
The organizers shall make arrangements for Tea/Coffee, Water etc. outside the Scientific Halls for the delegates. 

16.    
Inauguration:

The time for annual Conference inauguration function should be 60 to 90 minutes. It should not exceed 90 minutes in any case.

(a)     
Invocation

(b)     
Seating arrangements


(i) The president of the year; {i(a)} Incoming President, (ii)  President-elect; (iii)  Inaugural guests for inauguration of the scientific Conference and the scientific exhibition; (iv)  Chairman of the local reception committee; (v)  Chairman of the local organizing committee; (vi)  Secretary general; (vii)  Organizing secretary; (viii)  Editor-in-chief; (ix)  Chairman of the ICRI; (x) Foreign guests, if they are official representatives of the association; (xi)  Highest officer of the state government; (xii)  Both vice-presidents; (xiii)  Hony. Treasurer; and (xiv) Memorial orators. And the seats of the two presidents should be in the middle. Past presidents will be seated in the first two-rows of the audience.

The President Elect and Vice Presidents will be seated in the first row.


The organizing secretary should make the arrangements in such a way that all the above may be accommodated at the dais and the secretary general may be asked to present the annual achievements of association in brief at the inaugural function.

(c)      
Welcome Speech

(d)      
Outgoing President inducts the new President. If the incoming president, due to unavoidable circumstances is unable to attend the Conference and may not be inducted President, he/she will be considered installed in absentia. His/her presidential address will be read by his/her nominee. The inducted president should exchange his/her seat with the outgoing president and thereafter the whole meeting is conducted by the installed president.

(e)      
Presidential address.

(f)        
Inauguration of Conference by the chief-guest.

(g)      
Address by chief-guest.

(h)      
Inauguration of scientific exhibition.

(i)        
Address by the guest, inaugurating the scientific exhibition.

(j)        
Release of souvenir & address by the guest.

(k)      
Secy. General’s brief resume/report of the activities of IRIA, including ICRI & IJRI.

(l)        
Presentation of annual awards.

(m)    
Vote of thanks by the Organizing Secretary of the Conference.

(n)      
National Anthem.

(o)      
After the inauguration, memorial orations will start and the scientific session will follow the memorial orations.

17.   
“General body meeting will be held on the first day of the Conference. Care should be taken to arrange timings of GBM so that sufficient time is given for discussion etc. to the members to participate actively in the GBM. There should be adequate gap of about 2 hours, if entertainment programme is arranged on the same day as GBM.

18.  
In the following 2 days of scientific session, diagnostic and Interventional session should run simultaneously. Scientific sessions should not be interrupted by other programmes. The organizers will display boldly and prominently banners with the name of oration, orator and topics in the hall/auditorium. Organizers will arrange performance evaluation sheets for speakers to be evaluated by the audience. 
(a)  
During the annual conference, one night will be designated as Talent Delegate Night and Organizers will make the necessary arrangements.

19.   
Banquet: 

An official banquet will be held usually on the second day of the Conference.  


The banquet will preferably be held sitting. At the head table past presidents, vice-presidents, Editor-in-Chief, chairman of the Indian College of Radiology & imaging, chairman of Healthcare Industry, secretary general, chairman of the reception committee and treasurer. The past presidents will be made to sit in accordance with their seniority of presidentship. The president, immediate past president, nominee of electro-medical trade association, chairman of reception committee should always be seated.

20.
Proposing of Toast at the Banquet:
   
The toastmaster will propose following toasts:-


(a) Toast to the President of India; (b) Indian Radiological & Imaging Association; (c) Foreign guests; (d) Toast and thanks to the trade; (e) Thanks to the organizers of conference.

21.   
Closing Ceremony: Closing ceremony of the Conference should be held after the end of the scientific papers on the last day of the Conference.

22.    
Rules governing the invitation of the foreign guests during the annual conference:


The invitation to any foreign guests should be through the central office. Invitation should be extended to various International Radiological Societies to send their delegates.


However, our association will not be responsible for the financial commitments of the visiting dignitaries.

2

